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COEDFFRANC TOWN COUNCIL 

MEMBERS CODE OF CONDUCT 

PART 1 INTERPRETATION  

1.—(1) In this code —  

"co-opted  member" ("aelod  cyfetholed ig"), in relat ion to a relevant  authority, 

means a person who is not  a member of  the authority but  who —  

(a) is a member of  any committee or sub-committee of  the authority, or  

(b) is a member of , and  represents the aut hority on, any joint  committee or joint  

sub-committee of  the authority, and  who is ent it led  to vote on any quest ion 

which falls to be decided  at  any meeting of  that  committee or subcommittee;  

"meeting" ("cyfarfod") means any meeting —  

(a) of  the relevant  authority,  

(b) of  any executive or board  of  the relevant  authority,  

(c) of  any committee, sub-committee, joint  committee or joint  subcommittee of  

the relevant  authority or of  any such committee, subcommittee, joint  committee 

or joint  sub-committee of  any executive or board  of  the authority, or  

(d ) where members or off icers of  the relevant  authority are present  other than a 

meeting of  a polit ical group const ituted  in accordance with regulat ion 8 of  the 

Local Government (Committees and  Polit ical Groups) R egulat ions 1990, 

and  includes circumstances in which a member of  an executive or board  or an 

off icer act ing alone exercises a function of  an authority;  

"member" ("aelod") includes, unless the context  requires otherwise, a co -opted  

member;  

“registered  society” means a society, other than a society registered  as a cred it  

union, which is —  

(a) a registered  society within the meaning given by sect ion 1(1) of  the Co -

operat ive and  Community Benef it  Societ ies Act  2014; or  

(b) a society registered  or deemed  to be registered  under the Industrial and  

Provident  Societ ies Act  (Northern I reland ) 1969;  

“register of  members’ interests” (“cofrestr o fudd iannau’r aelodau”) means the 

register established  and  maintained  under sect ion 81 of  the Local Government 

Act  2000;  

"relevant  authority" ("awdurdod  perthnasol") means—  

(a) a county council,  

(b) a county borough council,  
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(c) a community/town council,  

(d ) a f ire and  rescue authority const ituted  by a scheme under sect ion 2 of  the 

Fire and  Rescue Services Act  2004 or a scheme to which sect ion 4 of  that  Act  

applies,  

(e) a National Park authority established  under sect ion 63 of  the Environment 

Act  1995;  

"you" ("chi") means you as a member or co-opted  member of  a relevant  

authority; and   

"your authority" ("eich awdurdod") means the relevant  authority of  which you 

are a member or co-opted  member.  

(2) In relat ion to a community council—  

(a) “proper off icer” (“swyddog priodol”) means an off icer of  that  council within 

the meaning of  sect ion 270(3) of  the Local Government Act  1972; and   

(b) “standards committee” (“pwyllgor safonau”) means the standards committee 

of  the county or county borough council which has functions in relat ion to the 

community council for which it  is responsible under sect ion 56(1) and  (2) of  the 

Local Government Act  2000.  

PART 2 GENERAL PROVISIONS  

2 - (1) Save where paragraph 3(a) applies, you must  observe this code of  conduct  

- 

(a) whenever you conduct  the business, or are present  at  a meeting, of  your 

authority;  

(b) whenever you act , claim to act  or give the impression you are act ing in the 

role of  member to which you were elected  or appointed ;  

(c) whenever you act , claim to act  or give the impression you are act ing as a 

representat ive of  your authority; or  

(d ) at  all t imes and  in any capacity, in respect  of  conduct  identif ied  in 

paragraphs 6(1)(a) and  7.  

(2) You should  read  this code together with the general principles pres cribed  

under sect ion 49(2) of  the Local Government Act  2000 in relat ion to Wales.  

Where you are elected , appointed  or nominated  by your authority to serve —  

(a) on another relevant  authority, or any other body, which includes a Local 

Health Board  you must , when act ing for that  other authority or body, comply 

with the code of  conduct  of  that  other authority or body; or  

(b) on any other body which does not  have a code relat ing to the conduct  of  its 

members, you must , when act ing for that  other body, comply with this code of  
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conduct , except  and  insofar as it  conf licts with any other lawful obligat ions to 

which that  other body may be subject .  

4. You must  —  

(a) carry out  your duties and  responsibilit ies with due regard  to the principle that  

there should  be equality of  opportunity for all people, regard less of  their gender, 

race, d isability, sexual orientat ion, age or religion;  

(b) show respect  and  considerat ion for others;  

(c) not  use bullying behaviour or harass any person; and   

(d ) not  do anything which compromises, or which is likely to compromise, the 

impart iality of  those who work for, or on behalf  of , your authority.  

5. You must  not  —  

(a) d isclose conf idential information or information which should  reasonably be 

regarded  as being of  a conf idential nature, without  the express consent  of  a 

person authorised  to give such consent , or unless required  by law to do so;  

(b) prevent  any person f rom gaining access to information to which that  person 

is ent it led  by law.  

6.—(1) You must  — 

(a) not  conduct  yourself  in a manner which could  reasonably be regarded  as 

bringing your off ice or authority into d isrepute;  

(b) report , whether through your authority's conf idential report ing procedure or 

d irect  to the proper authority, any conduct  by another member or anyone  who 

works for, or on behalf  of , your authority which you reasonably believe involves 

or is likely to involve criminal behaviour (which for the purposes of  this 

paragraph does not  include offences or behaviour capable of  punishment by way 

of  a f ixed  penalty);  

(c) report  to your authority's monitoring off icer any conduct  by another member 

which you reasonably believe breaches this code of  conduct;  

(d ) not  make vexatious, malicious or f rivolous complaints against  other members 

or anyone who works for, or on behalf  of , your authority.  

(2) You must  comply with any request  of  your authority's monitoring off icer, or 

the Public Services Ombudsman for Wales, in connection with an invest igat ion 

conducted  in accordance with their respect ive statutory powers.  

7. You must  not  —  

(a) in your off icial capacity or otherwise, use or at tempt to use your posit ion 

improperly to confer on or secure for yourself , or any other person, an advantage 

or create or avoid  for yourself , or any other person, a d isadvantage;  

(b) use, or authorise others to use, the resources of  your authority —  
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(i) imprudently;  

(ii) in breach of  your authority's requirements;  

(iii) unlawfully;  

(iv) other than in a manner which is calculated  to facilitate, or to be conducive 

to, the d ischarge of  the functions of  the authority or of  the off ice to which you 

have been elected  or appointed ;  

(v) improperly for polit ical purposes; or  

(vi) improperly for private purposes.  

8. You must  —  

(a) when part icipat ing in meetings or reaching decisions regard ing the business 

of  your authority, do so on the basis of  the merits of  the circumstances involved  

and  in the public interest  having regard  to any relevant  advice provided  by your 

authority's off icers, in part icular by —  

(i) the authority's head  of  paid  service;  

(ii) the authority's chief  f inance off icer;  

(iii) the authority's monitoring off icer;  

(iv) the authority's chief  legal off icer (who should  be consulted  when there is 

any doubt  as to the authority's power to act , as to whether the act ion proposed  

lies within the policy f ramework agreed  by the authority or where the legal 

consequences of  act ion or failure to act  by the authority might  have important  

repercussions);  

(b) give reasons for all decisions in accordance with any statutory requirements 

and  any reasonable add it ional requirements imposed  by your authority.  

9. You must  —  

(a) observe the law and  your authority's rules governing the claiming of  expenses 

and  allowances in connection with your duties as a member;  

(b) avoid  accepting f rom anyone gif ts, hospitality (other than off icial hospitality, 

such as a civic reception or a working lunch duly authorised  by your authority), 

material benef its or services for yourself  or any person which might  place you, 

or reasonably appear to place you, under an improper obligat ion.  

PART 3 INTERESTS  

Personal Interests  

10.—(1) You must  in all matters consider whether you have a personal interest , 

and  whether this code of  conduct  requires you to d isclose that  interest .  

(2) You must  regard  yourself  as having a personal interest  in any business of  

your authority if  —  
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(a) it  relates to, or is likely to af fect  —  

(i) any employment or business carried  on by you;  

(ii) any person who employs or has appointed  you, any f irm in which you are a 

partner or any company for which you are a remunerated  d irector;  

(iii) any person, other than your authority, who has made a payment to you in 

respect  of  your elect ion or any expenses incurred  by you in carrying out  your 

duties as a member;  

(iv) any corporate body which has a place of  business or land  in your authority's 

area, and  in which you have a benef icial interest  in a class of  securit ies of  that  

body that  exceeds the nominal value of  £25,000 or one hund red th of  the total 

issued  share capital of  that  body;  

(v) any contract  for goods, services or works made between your authority and  

you or a f irm in which you are a partner, a company of  which you are a 

remunerated  d irector, or a body of  the descript ion specif ied  in sub -paragraph (iv) 

above:  

(vi) any land  in which you have a benef icial interest  and  which is in the area of  

your authority;  

(vii) any land  where the land lord  is your authority and  the tenant  is a f irm in 

which you are a partner, a company of  which you are a remunerated  d irector, or 

a body of  the descript ion specif ied  in subparagraph (iv) above;  

(viii) any body to which you have been elected , appointed  o r nominated  by your 

authority;  

(ix) any —  

(aa) public authority or body exercising functions of  a public nature;  

(bb) company, registered  society, charity, or body d irected  to charitable 

purposes;  

(cc) body whose principal purposes include the inf luence of  public opinion or 

policy;  

(dd ) t rade union or professional associat ion; or  

(ee) private club, society or associat ion operat ing within your authority's area,  

 in which you have membership or hold  a posit ion of  general control or 

management;  

(x) any land  in your authority's area in which you have a licence (alone or joint ly 

with others) to occupy for 28 days or longer; 

 [Note: subparagraph (b) is omit ted .]  

(c) a decision upon it  might  reasonably be regarded  as affect ing —  
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(i) your well-being or f inancial posit ion, or that  of  a person with whom you live, 

or any person with whom you have a close personal associat ion;  

(ii) any employment or business carried  on by persons as described  in 

10(2)(c)(i);  

(iii) any person who employs or has appointed  such persons described  in 

10(2)(c)(i), any f irm in which they are a partner, or any company of  which they 

are d irectors;  

(iv) any corporate body in which persons as described  in 10(2)(c)(i) have a 

benef icial interest  in a class of  securit ies exceed ing the nominal value of  £5,000; 

or  

(v) any body listed  in paragraphs 10(2)(a)(ix)(aa) to (ee) in which persons 

described  in 10(2)(c)(i) hold  a posit ion of  general control or management,  

to a greater extent  than the majority of —  

(aa) in the case of  an authority with electoral d ivisions or wards, other council 

tax payers, rate payers or inhabitants of  the electoral d ivision or  ward , as the 

case may be, af fected  by the decision; or  

(bb) in all other cases, other council tax payers, ratepayers or inhabitants of  the 

authority's area.  

Disclosure of  Personal Interests  

11.—(1) Where you have a personal interest  in any business of  your authority 

and  you at tend  a meeting at  which that  business is considered , you must  d isclose 

orally to that  meeting the existence and  nature of  that  interest  before or at  the 

commencement of  that  considerat ion, or when the interest  becomes apparent .  

(2) Where you have a personal interest  in any business of  your authority and  you 

make —  

(a) writ ten representat ions (whether by let ter, facsimile or some other form of  

electronic communicat ion) to a member or off icer of  your authority regard ing 

that  business, you should  include details of  that  interest  in the writ ten 

communicat ion; or  

(b) oral representat ions (whether in person or some form of  electronic 

communicat ion) to a member or off icer of  your authority you should  d isclose the 

interest  at  the commencement of  such representat ions, or when it  becomes 

apparent  to you that  you have such an interest , and  conf irm the representat ion 

and  interest  in writ ing within 14 days of  the representat ion.  

(3) Subject  to paragraph 14(1)(b) below, where you have a persona l interest  in 

any business of  your authority and  you have made a decision in exercising a 

function of  an executive or board , you must  in relat ion to that  business ensure 

that  any writ ten statement of  that  decision records the existence and  nature of  

your interest .  
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(4) You must , in respect  of  a personal interest  not  previously d isclosed , before or 

immed iately af ter the close of  a meeting where the d isclosure is made pursuant  

to sub-paragraph 11(1), give writ ten notif icat ion to your authority in accordance 

with any requirements identif ied  by your authority's monitoring off icer, or in 

relat ion to a community council, your authority’s proper off icer f rom t ime to 

t ime but , as a minimum containing —  

(a) details of  the personal interest ;  

(b) details of  the business to which the personal interest  relates; and   

(c) your signature.  

(5) Where you have agreement f rom your monitoring off icer that  the information 

relat ing to your personal interest  is sensit ive information, pursuant  to paragraph 

16(1), your obligat ions under this paragraph 11 to d isclose such information, 

whether orally or in writ ing, are to be replaced  with an obligat ion to d isclose the 

existence of  a personal interest  and  to conf irm that  your monitoring off icer has 

agreed  that  the nature of  such personal interest  is sensit ive information.  

(6) For the purposes of  sub-paragraph (4), a personal interest  will only be 

deemed  to have been previously d isclosed  if  writ ten notif icat ion has been 

provided  in accordance with this code since the last  date on which you were 

elected , appointed  or nominated  as a member of  your authority.  

(7) For the purposes of  sub-paragraph (3), where no writ ten notice is provided  in 

accordance with that  paragraph you will be deemed  as not  to have declared  a 

personal interest  in accordance with this code.  

Prejudicial Interests  

12.—(1) Subject  to sub-paragraph (2) below, where you have a personal interest  

in any business of  your authority you also have a prejud icial interest  in that  

business if  the interest  is one which a member of  the public with knowledge of  

the relevant  facts would  reasonably regard  as so signif icant  that  it  is likely to 

prejud ice your judgement of  the public interest .  

(2) Subject  to sub-paragraph (3), you will not  be regarded  as having a prejud icial 

interest  in any business where that  business—  

(a) relates to — 

(i) another relevant  authority of  which you are also a member;  

(ii) another public authority or body exercising functions of  a public nature in 

which you hold  a posit ion of  general control or management;  

(iii) a body to which you have been elected , appointed  or nominated  by your 

authority;  

(iv) your role as a school governor (where not  appointed  or nominated  by your 

authority) unless it  relates part icularly to the school of  which you are a 

governor;  
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(v) your role as a member of  a Local Health Board  where you have not  been 

appointed  or nominated  by your authority;  

(b) relates to —  

(i) the housing functions of  your authority where you hold  a tenancy or lease 

with your authority, provided  that  you do not  have arrears of  rent  with your 

authority of  more than two months, and  provided  that  those functions do not  

relate part icularly to your tenancy or lease;  

(ii) the functions of  your authority in respect  of  school meals, t ransport  and  

travelling expenses, where you are a guard ian, parent , grandparent  or have 

parental responsibility (as def ined  in sect ion 3 of  the Child ren Act  1989) of  a 

child  in full t ime education, unless it  relates part icularly to the school which that  

child  at tends;  

(iii) the functions of  your authority in respect  of  statutory sick pa y under Part  XI  

of  the Social Security Contributions and  Benef its Act  1992, where you are in 

receipt  of , or are ent it led  to the receipt  of  such pay f rom your authority;  

(iv) the functions of  your authority in respect  of  an allowance or payment made 

in accordance with the provisions of  Part  8 of  the Local Government (Wales) 

Measure 2011, or an allowance or pension provided  under sect ion 18 of  the 

Local Government and  Housing Act  1989;  

(c) your role as a community councillor in relat ion to a grant , loan or other form 

of  f inancial assistance made by your community council to community or 

voluntary organisat ions up to a maximum of  £500.  

(3) The exemptions in subparagraph (2)(a) do not  apply where the business 

relates to the determination of  any approval, consent , licence, permission or 

registrat ion.  

Overview and Scrutiny Committees  

13. You also have a prejud icial interest  in any business before an overview and  

scrut iny committee of  your authority (or of  a subcommittee of  such a committee) 

where— 

(a) that  business relates to a decision made (whether implemented  or not) or 

act ion taken by your authority's executive, board  or another of  your authority's 

committees, sub-committees, joint  committees or joint  subcommittees; and   

(b) at  the t ime the decision was mad e or act ion was taken, you were a member of  

the executive, board , committee, sub-committee, joint  committee or joint  sub-

committee mentioned  in sub-paragraph (a) and  you were present  when that  

decision was made or act ion was taken.  
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Participation in Relation to Disclosed Interests  

14.—(1) Subject  to sub-paragraphs (2), (2A), (3) and  (4), where you have a 

prejud icial interest  in any business of  your authority you must , unless you have 

obtained  a d ispensat ion f rom your authority's standards committee —  

(a) withd raw from the room, chamber or place where a meeting considering the 

business is being held —  

(i) where sub-paragraph (2) applies, immed iately af ter the period  for making 

representat ions, answering quest ions or giving evidence relat ing to the business 

has ended  and  in any event  before further considerat ion of  the business begins, 

whether or not  the public are allowed  to remain in at tendance for such 

considerat ion; or  

(ii) in any other case, whenever it  becomes apparent  that  that  business is being 

considered  at  that  meeting;  

(b) not  exercise executive or board  functions in relat ion to that  business;  

(c) not  seek to inf luence a decision about  that  business;  

(d ) not  make any writ ten representat ions (whether by let ter, facsimile or some 

other form of  electronic communicat ion) in relat ion to that  business; and   

(e) not  make any oral representat ions (whether in person or some form of  

electronic communicat ion) in respect  of  that  business or immed iately cease to 

make such oral representat ions when the prejud icial interest  becomes apparent .  

(2) Where you have a prejud icial interest  in any business of  your authority you 

may at tend  a meeting but  only for the purpose of  making representat ions, 

answering quest ions or giving evidence relat ing to the business, provided  that  

the public are also allowed  to at tend  the meeting for the same purpose, whether 

under a statutory right  or otherwise.  

(2A) Where you have a prejud icial interest  in any business of  your authority you 

may submit  writ ten representat ions to a meeting relat ing to that  business, 

provided  that  the public are allowed  to at tend  the meeting for the purpose of  

making representat ions, answering quest ions or giving evidence r elat ing to the 

business, whether under statutory right  or otherwise.  

(2B) When submitt ing writ ten representat ions under sub -paragraph (2A) you 

must  comply with any procedure that  your authority may adopt  for the 

submission of  such representat ions.  

(3) Sub-paragraph (1) does not  prevent  you at tend ing and  part icipat ing in a 

meeting if  -  

(a) you are required  to at tend  a meeting of  an overview or scrut iny committee, 

by such committee exercising its statutory powers; or  

(b) you have the benef it  of  a d ispensat ion provided  that  you —  
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(i) state at  the meeting that  you are relying on the d ispensat ion; and   

(ii) before or immed iately af ter the close of  the meeting give writ ten notif icat ion 

to your authority containing —  

(aa) details of  the prejud icial interest ;  

(bb) details of  the business to which the prejud icial interest  relates;  

(cc)details of , and  the date on which, the d ispensat ion was granted ; and   

(dd ) your signature.  

(4) Where you have a prejud icial interest  and  are making writ ten or oral 

representat ions to your authority in reliance upon a d ispensat ion, you must  

provide details of  the d ispensat ion within any such writ ten or oral representat ion 

and , in the lat ter case, provide writ ten notif icat ion to your authority within 14 

days of  making the represent at ion.  

PART 4 THE REGISTER OF MEMBERS' INTERESTS  

Registration of  Personal Interests  

15.—(1) Subject  to sub-paragraph (4), you must , within 28 days of —  

(a) your authority's code of  conduct  being adopted  or the mandatory provisions 

of  this model code being applied  to your authority; or  

(b) your elect ion or appointment to off ice (if  that  is later),  

register your personal interests, where they fall within a category mentioned  in 

paragraph 10(2)(a), in your authority's register of  members’ interests by 

provid ing writ ten notif icat ion to your authority's monitoring off icer.  

(2) Subject  to sub-paragraph (4), you must , within 28 days of  becoming aware of  

any new personal interest  falling within a category mentioned  in paragraph 

10(2)(a), register that  new personal interest  in your authority’s register of  

members’ interests by provid ing writ ten notif icat ion to your authority’s 

monitoring off icer.  

(3) Subject  to sub-paragraph (4), you must , within 28 days of  becoming aware of  

any change to a registered  personal interest  falling within a category mentioned  

in paragraph 10(2)(a), register that  change in your authority’s register of  

members’ interests by provid ing writ ten notif icat ion to your authority's 

monitoring off icer, or in the case of  a community council to your authority’s 

proper off icer. 

(4) Sub-paragraphs (1), (2) and  (3) do not  apply to sensit ive information 

determined  in accordance with paragraph 16(1).  

(5) Sub-paragraphs (1) and  (2) do not  apply if  you are a member of  a relevant  

authority which is a community council when you act  in your capacity as a 

member of  such an authority.  
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(6) You must , when d isclosing a personal interest  in accordance with paragraph 

11 for the f irst  t ime, register that  personal interest  in your authority’s register of  

members’ interests by provid ing writ ten notif icat ion to your authority’s 

monitoring off icer, or in the case of  a community council to your authority’s 

proper off icer.  

Sensitive information  

16.—(1) Where you consider that  the information relat ing to any of  your 

personal interests is sensit ive information, and  your authority's monitoring 

off icer agrees, you need  not  include that  information when registering that  

interest , or, as the case may be, a change to the interest  under paragraph 15.  

(2) You must , within 28 days of  becoming aware of  any change of  circumstances 

which means that  information excluded  under subparagraph (1) is no longer 

sensit ive information, notify your authority's monitoring off icer, or in relat ion to 

a community council, your authority’s proper off icer asking that  the information 

be included  in your authority's register of  members' interests.  

(3) In this code, "sensit ive information" ("gwybodaeth sensit if") means 

informat ion whose availability for inspect ion by the public creates, or is likely to 

create, a serious risk that  you or a person who lives with you may be subjected  to 

violence or int imidation.  

Registration of  Gifts and Hospitality  

17. You must , within 28 days of  receiving any gif t , hospitality, material benef it  

or advantage above a value specif ied  in a resolut ion of  your authority, provide 

writ ten notif icat ion to your authority's monitoring off icer, or in relat ion to a 

community council, to your authority’s proper off icer of  the existence and  nature 

of  that  gif t , hospitality, material benef it  or advantage. 


