
 

 

 
COEDFFRANC TOWN COUNCIL 

 

Minutes of a Statutory Meeting of the Council Meeting held on Wednesday 21st July 2021 via video 
conferencing. 

 

Attendance: Cllrs APH Davies, DK Davies, A Wingrave, P Davies, J Thomas, K Whitehead, C Wingrave, C V 
James, A Lovering. 
 
Part Attendance: Cllrs N Harvey. 
 

1969: Apologies: Cllr T Bevan, I Ross, K Lanford, N Harvey, M Harvey, I Ross, B Richards. 
 

1970: To receive Declarations of Interest. 
None. 
Additionally, it was noted that no Member that had declared an interest in the last meeting took 
any part in the approval of the minutes for that meeting. 
 

1971: To approve and sign the Minutes of Previous meetings: - 

a) Council Meeting held on 16th June 2021. 
Approved as a true and accurate record with the addition that Cllr APH Davies had been elected as 
Chair the NPTCBC One Voice Group not as Chair of One Voice Wales. 

 
b) Estates Committee Meeting held on 7th July 2021. 

Approved as a true and accurate record with the addition of the Committee requesting the 
specification of the turning circle for the tractor. 

 

1972: Matters arising from the minutes. (FOR INFORMATION ONLY) 
Cllr A Wingrave reported that she would like to raise an issue regarding incomplete minutes, but as 
the subject matter related to a member of staff, she requested for the issue to be taken into 
Camera at the end of the Council Meeting.  The Mayor and Members agreed to Cllr Wingrave’s 
request. 
 

1973: To receive and approve the accounts schedule for payments and to select two account numbers 
for a full explanation at the next meeting. 
Accounts were received in the sum of £8,250.21.  Account No’s 1430 and 1432 were selected at random 
for an explanation by the Clerk at the next meeting. Copies of the accounts were circulated by email, and 
the Clerk responded to member’s queries. 
Resolved:  That the payments are approved. 
 

1974: To receive an explanation from the Clerk concerning Account No’s: 1400 and 1411. 
The Clerk provided explanations, which were accepted by the Council. 
 
 
            Cont… 
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1975: Planning Applications:  

To receive a Report on Planning Applications that have been dealt with between meetings. 
The information was noted by the Members. 
 

1976: To receive a report from any Member concerning meetings at which he or she represented the 
Council. 
Cllr P Davies reported that he had attend a School Governors Meeting. 
 

1977: To receive a report from the Estates Committee. 
Cllr A Wingrave reported on the meeting.   
 

To discuss a request to purchase or lease land adjoined to 22 Pen-yr-Alley and recommend what actions 
should be taken back to Full Council. 
The Members discussed the issue.  It was noted that the Scouts have double gates directly opposite the 
property and will need access via these gates. It was felt that the temporary fence restricts the access 
turning circle, so it was suggested that permission to purchase or lease the land is declined. 
Resolved: That permission to purchase or lease the land was declined and the resident is asked to 
remove the fencing around the area. 
 

To discuss a request by Skewen Bowls Club to re-open the Bowls Pavilion for their use (since early in the 
Covid Pandemic the Bowls Pavilion has been used by the staff to change in and to eat in to ensure Covid 
compliance regarding social distancing). 
The Clerk reported that the staff have already implemented staggered breaks.  The H&S had reported on 
current cleaning regimes.  It was noted that the H&S officer had suggested staggering start and finish times 
as this could alleviate some of the issues with everyone needing to use the changing room at the same 
time at the beginning and end of the day.  It was suggested that a couple of Members of the Estates 
Committee and the Clerk meet with all 4 Bowls Clubs to explain the current situation as this is an 
exceptional bowling season due to the ongoing pandemic. However, it was suggested that the H&S Officer 
should be working on a plan to get the staff back into their own Mess Room as soon as guidelines/facilities 
allow the staff to use the Mess Room Safely. 
Resolved: That a couple of Members of the Estates Committee and the Clerk meet with all 4 Bowls Clubs to 
explain the current situation due to the ongoing pandemic. Additionally, that the H&S Officer should be 
working on a plan to get the staff back into their own Mess Room as soon conditions allow that to happen 
safely.  
 

To discuss on a Near Miss Report received from the H&S Officer relating to the tractor and discuss a 
request from the staff to have the use of one tennis court for storage by installing a ramp into the tennis 
court via the back end of the court. 
The Members discussed the issue. 
Resolved:  That the Clerk obtains the specifications for the tractor to learn the turning circle. That 
the damaged wall running along the tennis courts is repaired, and that the Estates Committee 
investigates the possibility of creating a ramp at the rear of the raised area adjoining the tennis 
courts with a view to creating a storage space for council equipment on one tennis court. 
 

1978: To receive/approve the Financial Accounts for Qtr 1 2021/22. 
The Members discussed the Financial Accounts for Qtr 1 2021/22. 
Resolved:  That the Qtr 1 Financial Accounts are approved. 
            Cont… 
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1979:  To receive a report on Aged Debtors. 
The information was noted by the Members. 

 

1980: To receive details of Vandalism in Qtr 1 2021/22. 
The information was noted by the Members. 
 

1981: To receive an update from the Clerk regarding Sickness and Disciplinary for 1st April 21 – 30th June 
2021. 
The information was noted by the Members. 
 

1982: To receive a copy of an email and a complaint made to the Ombudsman for Wales regarding the 
football equipment in Jersey Marine and an Official Complaint through the Town Council’s Complaints 
Procedure. 
The Members discussed the issue.  It was stated that as well as the current Risk Assessment for the football 
equipment, a new Risk Assessment would be needed to look at any issues that would be affected if the 
football equipment was moved to the other side of the park, as it could just be moving the issues raised 
further over.  It was stated that the Council had already tried to work with the residents by meeting with 
them and discussing their concerns which resulted by the Council placing additional fencing in front of the 
homes affected in an effort to stop the balls going into their properties.  Following that, the residents 
voiced their concerns about noise of the balls hitting the metal mesh fence which resulted in the metal 
mesh football equipment being taken away replaced with ordinary nets to reduce the noise of the balls 
hitting the metal mesh.  It was noted that the Council had previously discussed taking away the football 
equipment all together after initially speaking to the residents because the cost of reconfiguring the 
playground was very expensive.  However, there was a lot of opposition in the village to taking the football 
equipment away as it is seen a popular community facility and the Council received an electronic petition 
with over 200 signatories asking for the football equipment to remain in place.  It was suggested that trees 
could be planted along the boundary, but it was explained that the playground was not big enough to 
accommodate the planting of trees. It was stated that the football area could not be moved to a different 
site within the village because the Council do not own any other land within the village. It was noted that 
the Council would also need to do an Equality Impact Assessment if any equipment were to be taken away. 
It was suggested that the issue should be deferred to the Estates Committee to accumulate the 
information needed to respond to the Ombudsman and to respond with the Official Complaint made by 
the residents and make their recommendations back to full Council. 
Resolved:  That the issue should be deferred to the Estates Committee to accumulate the information 
needed to respond to the Ombudsman and to respond with the Official Complaint made by the residents 
and make their recommendations back to full Council. 
 

1983:  To receive an email regarding the condition of the Tennis Courts. 
The Clerk reported on the quote that had been obtained by the Council several years previously to 
resurface the tennis courts which were in the region of £68,000. The Members discussed the issue.  
Possible types of surfaces were discussed, but it was noted that normal tarmac could hold water so might 
not be suitable.  The Clerk reported that the tennis courts in Neath had been leased to a community group 
who were able to access funding that the Town Council were not able to access.   
Resolved:  That the issue is deferred to the Finance & General Purposes Committee to investigate cost 
effective options to resurfacing 2 courts to start with, to see if there is any upturn in the courts use if they 
are in a better condition. It was also agreed that Cllr N Harvey could use her contacts to find out if there 
could be any interest for a community group to be established that might be prepared to lease two tennis 
courts and obtain grant funding for their refurbishment. 
            Cont… 
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1984:  To receive/approve a Contract for between NPTCBC and Coedffranc Town Council for the 
maintenance of the Town Council’s park equipment. 
The Members discussed the issue. 
Resolved:  That the SLA is approved and signed. 
 

1985:  To receive information from Cllr K Whitehead regarding his suggested Training Schedule as per 
the Council Meeting held on 19.05.21 and discuss/approve his suggestions. 
The Members discussed the issue. 
Resolved:  That the issue is deferred to the next Agenda to give the Members the opportunity to read 
through the suggestions. 
 
Cllr N Harvey left the meeting at this point. 
 

1986: To receive a copy of an email from the Clerk and the Constitution from the Community Gardening 
Club and discuss/decide how to proceed. 
Cllr A Wingrave provided an update for the Members. The Members discussed the issue. 
Resolved:  That the Clerk makes an appoint the Council’s solicitor once receiving information from the 
Community Garden Committee and Cllr A Wingrave that would be needed in order to draft the Lease 
Agreement including the names and addresses of the Trustees and a to scale map showing the proposed 
area to be leased.  It was agreed that the drafting of the Lease Agreement would be paid by the Council. 
 

1987: To receive a request from NPT PASS to hold free sporting activities at SKEWEN PARK during the 
holidays for children. The dates/times we would like to deliver are 23/7 - 10-3 and 25/8 - 10-3  
The Members discussed the issue. 
Resolved:  That permission is granted. 
 

1988: To receive a request from Western Bay Adoption Agency to hold an event in Skewen Park on the 
9th August  
The Members discussed the issue. 
Resolved:  That permission is granted. 
 

1989: To receive/approve quotes for the replacement of the Councils Trailer which is beyond repair. 
The Clerk reported on the issue and read out the three quotes starting with lowest to highest and 
contractors in alphabetical order.  The Members discussed the issue. 
Resolved:  That the lowest quote is accepted. 
 

1990: To receive/approve quotes for the hybrid technology needed for the Council Chamber. 
The Clerk reported on the issue and read out the three quotes starting with lowest to highest and 
contractors in alphabetical order. The Members discussed the issue. 
Resolved:  That the lowest quote is accepted.  
 

1991: To receive a Report regarding the Ride on Mowers and decide upon any appropriate actions that 
need to be taken. 
The Members discussed the issue. 
Resolved:  That the Clerk should find out the cost for a new ride on mower and report her findings to a 
Finance & General Purposes Committee Meeting for their recommendations. 
            Cont… 

-5- 



 

 

 
1992: The following documents were circulated by email for the members 
information/consultation/approval during the last month. 
 

a) R.N.I.D Volunteer Befrienders information. 
b) The Welsh Government’s Programme for Government and the associated Well-being Statement. 
c) One Voice Training Schedule. 
d) Planning Aid training event. 
e) Information from the Local Places for Nature Officer at One Voice Wales. 
f) Climate Change Newsletter. 
g) Law Commission’s proposals for new legislation to regulate coal tip safety. 
h) Electoral Reform Newsletter June edition. 
i) UK Forestry Standard Review. 

Resolved:  That all the documents circulated by email for the Members are noted or approved. 
 

1993: Correspondence. 
None. 
 

To resolve to exclude the public and press in accordance with section 1(2) of the Public Bodies 
(Admission to Meetings) Act 1960, extended by the Local Government Act 1972 Section 100, the meeting 
is open to the public to attend as observers except where excluded by resolution of the Town Council by 
reason of the confidential nature of the business to be transacted, so it is advisable in the public interest 
that the press and public are excluded from the remainder of the meeting. 
Resolved:  That the press and public are excluded. 
 
Cllr A Wingrave reported that she had been checking through past minutes and had noticed that in 
the Council Minutes for March 2021 (Item 1906) some information had been omitted regarding a 
request made by the Clerk to allow her to work more flexible/home working practices post Covid 
due to her ill health.  Cllr Wingrave reported that she had been taking the minutes during the 
discussions because the Clerk had been asked to leave the room whilst the discussions were taking 
place.  Cllr A Wingrave reported that the Mayor had informed the Clerk that her request had been 
granted when she was asked to return to the room so that she could minute the approval of her 
request, but she had not been informed that the permission had been granted due to her ill health, 
and that it was considered a reasonable adjustment in her circumstances.  It was also noted that the 
request had only been approved to the current Clerk as an individual due to her health issues, 
rather than to the position of Town Clerk. 
The Members discussed the issue. 
Resolved:  That the minutes should reflect the above information. 
 
 
Cllr APH Davies 
Mayor 


